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JOB AND PERSON SPECIFICATIONS 

POSITION DETAILS 
POSITION TITLE: Student Mentor 

CAMPUS: Paralowie 

REPORT TO: Assistant Principal Student Development and Wellbeing 

FTE: 0.797 FTE (35 hrs per week, 41 weeks per year) 

CLASSIFICATION LEVEL: Support and Administration Staff – Extension Stream Grade 3 

DATE CREATED: 23/01/2012 

DATE APPROVED: 20/08/2026 

DATE REVIEWED: 20/08/2026 

 
POSITION OVERVIEW 
Position Summary The Student Mentor role is a vital support role to students dealing with 

difficult issues in their lives.  Responsibilities include: 

• Mentoring individual students through one-on-one meetings and 
group work 

• Observing student’s behaviour 

• Attending excursions and camps as required 

• Identifying student needs and working out creative ways to address 
such needs and encourage student involvement in College life 

• Researching and obtaining resources to assist in the mentoring role 

• Providing Christian guidance and encouragement to students 

All Staff Are Required To • Comply with College policies and procedures, including the College’s 
Privacy Policy 

• Take responsibility for self and others in compliance with Work, Health 
and Safety principles and the College’s Equal Opportunity 
requirements 

• Comply with compulsory Child Safety training in conducting 
themselves professionally and appropriately around (or when 
interacting with) young people 
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• Conduct themselves in accord with the College’s Vision, Mission 
Statement, Ethos and Values, including the Staff Code of Conduct 

Reporting/Working 
Relationships 

• Assistant Principal Student Development & Wellbeing 

• Head of Student Development 

• Year Level Coordinators 

• Counsellor 

• Social Worker 

• Student Leadership Coordinator 

• Diverse Learning Team 

• Student Services Office team 

• Teachers  

Line Management 
Responsibilities • None required 

Special Conditions • Some out of hours work may be required 

 

POSITION DESCRIPTION 

KEY RESPONSIBILITIES RELATED TASKS 

Mentoring Students • Liaise with parents and teachers of students that appear to be in 
need of a mentor 

• Consult with students that have been referred by parents or teachers 
for behavioural or other issues 

• Consult with students that have sought assistance 

• Observe student behaviour  

• Refer students to Counsellor and Social Worker 

• Ensure Assistant Principal Student Development and Wellbeing is 
made aware of any issues that affect the College 

• Maintain confidentiality of information received in mentoring students 

Attending Excursion & 
Camps 

• Attend excursions as requested to interact with students 

• Attend camps if available to build on mentoring relationships with 
students 
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Identifying and 
Addressing Student 
Needs 

• Identify individual and group needs of students 

• Liaise with Assistant Principal Student Development and Wellbeing 
to obtain resources and strategies in assisting students 

• Implement appropriate and creative ways to address such needs  

Researching and 
Obtaining Resources 

• Research resources to assist in the mentoring role  

• Ensure resources are in accordance with Christian principles and 
Temple Christian College policies and procedures 

• Attend meetings and conferences for personal development 

• Networking with other student Wellbeing workers 

Providing Christian 
Guidance to Students and 
Encourage Student 
Engagement with College 
Life 

• Provide support to leaders of Christian activities such as College 
youth groups, clubs, student extra-curricular activities and prayer 
meetings 

• Implement activities to assist students to develop their relationship 
with God  

 

PERSON SPECIFICATIONS 
ESSENTIAL MINIMUM REQUIRMENTS 

Qualifications • Certificate IV in Youth Work, Pastoral Care or equivalent qualification 
including mental health related and making appropriate referrals 
unit/s of competency  

• Have completed or be willing to complete professional learning in 
Responding to and Preventing Cyberbullying through the office of 
the eSafety Commissioner. 

• Have completed or be willing to complete Responding to Risks of 
Harm, Abuse and Neglect - Education and Care (RRHAN-EC) 
training 

• Current Working With Children Check (WWCC) through the 
Department of Human Services 

Skills & Abilities • Excellent interpersonal and communication skills  

• An ability to relate well to Secondary school aged students  

• Ability to provide good role modelling to students  

• Ability to work autonomously once tasks are delegated 

• The ability to work cooperatively with both staff and students 
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• The ability to work as a member of a team in a manner that fosters 
the support and co-operation of team members 

• Ability to deal with sensitive and confidential information in an 
appropriate manner  

• Ability to communicate in a friendly and courteous manner with 
students and parents 

• Ability to determine Mandatory Notification and College policy 
requirements as to the timely and effective reporting of such 
reportable offences as needed 

Personal Attributes • An on-going commitment to the Lord Jesus Christ as Lord and 
Saviour, consistent with the Biblical standards of Adelaide Christian 
Schools 

• Regular attendance and fellowship at a Christian church 

• A proven lifestyle founded on Biblical Christian principles 

• A life that demonstrates the indwelling of the Holy Spirit 

• A willingness to affirm the foundation statements and principles 
promulgated by the College 

• A Christian with a strong commitment to Christian Education and a 
determination to serve God in a Christian school community 

Experience • Experience in working with secondary school students 

Knowledge • Knowledge of the operations of a secondary school facility 

 
DESIRABLE CHARACTERISTICS 
Qualifications • Christian counselling qualifications will be beneficial 

Skills & Abilities • High level of organisational skills is desirable 

Personal Attributes • Involvement in a church related role providing assistance or 
supervision to teenagers will be highly regarded 

• A mature faith and active involvement in a local church 

Experience • Previous experience in a similar role 
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Authorised by: ______________________________    Date: ______________________________  

Ben Bleby - Principal  
 

 

 

Accepted by: _______________________________    Date: ______________________________   

[Enter Name] – Student Mentor  


