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Marion Middle School 
 

 

 
ADMINISTRATION & REGISTRAR 
Operates 8am to 4pm School Days 
 
 
Temple Christian College Middle School 
286 Sturt Road 
Marion, SA 5043 
Visitor Entry via Sturt Road 
Student Drop Off Entry via Marion Road 
Email: info.marion@sunrise.sa.edu.au 
Phone: 08 8465 6004 
 
A voice mail system is in operation should parents need to phone at a time when the office is closed. 
 
STAFF EMAIL CONTACTS 
 
 To construct a staff email address please use the following format: 
 
Firstname.surname@tcc.sa.edu.au 
 
The Contact List below features a number of key staff and is current at the time of printing. 
For further information, please contact the school as per the detail above. 
 
Principal,  

Temple Christian College 

 

Mr Marcel Rijken marcel.rijken@tcc.sa.edu.au 

Principal, 

Sunrise Christian School 

 

Mr Henry Engelbrecht henry.engelbrecht@sunrise.sa.edu.au 

Assistant Principal 

Marion Middle School 

 

Mr Phil Paterson phil.paterson@tcc.sa.edu.au 

Office Manager 

 

Mrs Kristen Wade kristen.wade@sunrise.sa.edu.au 

Uniform Shop Manager  

Located at Mile End Campus 

 

Mrs Andy Mitchell andy.mitchell@tcc.sa.edu.au 

ICT Help Desk  helpdesk.ma@tcc.sa.edu.au 

Head of Diverse Learning 

 

Mrs Sue Williams sue.williams@tcc.sa.edu.au 

School Chaplain Mrs Ruth Pfitzner ruth.pfitzner@sunrise.sa.edu.au 

 

mailto:Firstname.surname@tcc.sa.edu.au
mailto:marcel.rijken@tcc.sa.edu.au
mailto:helpdesk.ma@tcc.sa.edu.au
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Welcome 

 
 
 

Dear Parent/Caregiver, 
 
Welcome to the Temple Christian College family. We look forward to the coming days as we make this 
journey of discovery together. 
 
This Parent Handbook is designed to give you some quick insights into the life of the School and day-to-day 
operations and point you to the source of additional information that we trust will be helpful.  
 

 

MIDDLE SCHOOL TRANSITION 
 
The transition to middle school is a very exciting time which can be a little daunting for both students and 
parents. If you are feeling this way, then be assured of two things: 
 

1. You are not alone 
2. We are here to help. 

Learning new strategies is part of successfully navigating the middle school environment. Students are 
encouraged from the outset to develop healthy and respectful habits which will stand them in good stead 
both now and into the future. 
 
Challenges can arise quickly and range from punctuality, to making friends, to establishing new routines, 
settling into homework patterns, being organised for class, etc. It is important that we identify challenges 
early on so we can do our best to help both student and parents overcome any difficulties quickly. 
 
WHAT TO EXPECT ON THE FIRST DAY OF SCHOOL 
 
On the first day, parents and new students enter the Temple Christian College Middle School building, 
where they will be welcomed and further directed by Staff, including the allocation of the student’s home 
group teacher. 
 
Students will attend a general Assembly before heading off to Home Group. 
 
During the morning, various Home Group and House meetings occur and school locker allocations are 
issued.  
 
Students will be given a tour of the School to help familiarise them to the ‘lay-of-the-land’. 
 
Day 1 – Monday 31 January 2022 
 

• Students should arrive to school by 8:35am.  Textbooks and stationary will be issued during the 
respective lessons. 

• Students are to be dressed in their Formal Summer Uniform which includes traditional black, 
leather, lace-up school shoes. The Blazer can be worn but is not required.  

• Generally, parents are most welcome to attend Assembly however this will depend on COVID-19 
restriction. 

• Students must ensure that they have their hat with them on the first day of school. 
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Leadership & Coordinators 
 

 
 

LEADERSHIP TEAM FOR 2022 
 
 
 
 
 
 
 

From left to right: 
Mr Marcel Rijken, Principal Temple Christian College 
Mr Phil Paterson – Assistant Principal, Temple Christian College Marion Middle School  
Miss Anna Nakos, Head of SACE, Temple Christian College 
Mr Henry Engelbrecht, Principal Sunrise Christian School Marion 
 
 
ADMINISTRATION & STUDENT SERVICES 
 

 
 
 
 
 
 
 

 
From left to right: 
Mrs Ruth Pfitzner – School Chaplain 
Mrs Kristin Wade – Office Manager 
Mrs Sue Whitrow - Administration 
Mrs Ruth Western – Administration/ ESO /Uniform fittings 
Ms Andy Mitchell, Uniform Shop Manager (Mile End Campus) 
 
 
ICT INFORMATION COMMUNICATION TECHNOLOGY 

 
From left to right: 
Mr Chris Ziersch, Manager - ICT Strategic 
Operations 
Mr Mark Worley, ICT Infrastructure 
Miss Louise Attard, Systems 
Administrator 
Mr Greg Klose, ICT Support Technician 
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Communication 
 

 
 
PHONE & EMAIL COMMUNICATION PROCESS 
 
The School uses a variety of communication methods to connect with parents including the fortnightly 
School Newsletter which is emailed home, and email and SMS (short messaging system) to advise of 
school-related matters including attendance, excursions and meetings. 
 
Operating from the Marion Sunrise Christian School facilities, the middle school continued to use the phone 
add Schoolstream for notifications of events and general information including the newsletter. If you need 
assistance installing this app onto your device please see the staff at the Administration Office. 
  

How to contact leadership, year level coordinators and teaching staff 
At Temple Christian College all email addresses follow the same format based on the persons full name as 
follows: 
 
firstname.surname@tcc.sa.edu.au 

 
If you don’t have access to email or wish to speak to the person directly, you can leave a message for the 
teacher to call you via the Administration Office, or by writing a note and presenting this to the Administration 
Office. Most phone calls to staff will be directed through Reception at the front office who will take a message 
if the person that you wish to speak to is unavailable at the time. 
 
REPORTING ABSENCES FROM SCHOOL   
 
Office staff oversee the entry of student absenteeism/lateness onto SEQTA. 
 

• It is important that parents contact the School Office before 9.15am to advise of 
absenteeism/lateness.  

• The Schoolstream phone app may be used to advise the school.  
• When advising the school, please record your child’s full name, reason for absence and the name 

of the parent sending the message. 

Responding to absence SMA 
Unresolved absence messages are sent to parents as soon as possible after Care Group and Lesson 1 
Rolls are entered especially for student in Years 7 to 9. If an unresolved absence message is received 
and your child is absent, please respond via phone to the Administration Office. 
 

Late arrival / early departures 
Parents are asked to make every effort to make appointments outside of school time. Where this is not 
possible, please advise the school by 8.35am if a student is going to be late to avoid a consequence for 
lateness when the student signs in. 

If your child needs to leave early, please advise the Administration Office by a note or a phone call in 
advance of the actual dismissal time. The office may seek confirmation of early departure before 
dismissing the student from class. All students leaving early must sign out on SEQTA from the 
Administration Office. 
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Communication 
 

 
 
Parents contacting the school 
 
When telephoning the school please advise the Receptionist as to the nature of your call. This will enable 
them to put you in contact with the person best able to assist you.  

Due to the variances that occur on any given school day, teaching staff are not easily contactable and not 
all staff work full-time. Parents may be requested to leave messages for teachers and should allow a 
reasonable time for a response. 

If it is necessary to place a second call for the same matter, please advise the Receptionist of this so that 
it can be noted.  

Parents are more than welcome to contact teaching staff via email. 
 

Parents visiting the school 
 
The school has a Duty of Care for all staff and students. Parents are visitors to the School and as such 
must be signed in through the Administration Office to enter into the School grounds. 

Parents who are volunteering must also sign in at the Administration Office. A Visitors Badge will be 
issued which must be worn and visible at all times. 

Parents are to seek permission to enter the grounds even if their child is within their line of sight. Parents 
are to seek permission to approach the student lockers. 

Parents are not permitted to go to classrooms or use student toilets without authorization. 

If there is an urgent need for a parent to speak with their child, a staff member will bring the student to the 
office. 
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Communication 
 

 
Access to important information 
 
Prior to 2022, all students at Temple Christian College were issued with a physical annual School 
Planner/Weekly Diary that assisted them in keeping a record of homework, assignments, academic 
achievements, first aid assistance and school engagements. 
 
As all of this information is now quickly and easily accessible online for both students (SEQTA Student) 
and parents (SEQTA Engage), the physical school planner will no longer be available to students across 
all Temple Christian College campuses as from the start of the 2022 school year. This also applies to 
students at the Marion Middle School.  
 
Please note: The same SEQTA Parent Portal/Login service that is available at the other campuses is being 
developed to also support parents/guardians of students at the Marion Middle School and further details will 
be released at a later date. 
 
A summary of the information previously provided within the School Planner is featured on the next page 
with an outline of how this information can now be accessed via the Temple Christian College website and 
SEQTA Parent portal. 
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Communication 
 

 
INFORMATION ABOUT THE SCHOOL 

Campus Contact Details General Departments Website – Contact Us 
Teaching Staff Leaders, Coordinators & Teachers SEQTA Engage -  
School Life Term Dates and Key Events Website – School Life - Calendar 
 Vision Mission Values Website – About Us  
 Uniform Matters Website - School Life-Uniforms 
 Campus Map SEQTA Engage -  
 Campus Timetable/bell times SEQTA Engage -  
 School Policies including: 

• Medication 
• Health & Safety 
• ACS Privacy  
• ACS Photo & Video 

 

Website – School Life - Policies 

Curriculum • Year 7 
• Middle School 
• Senior School 
• Year 9 – The Rite Journey 
• Diverse Learning 

Website – Education – Year 7 
Website – Education – Middle School 
Website – Education – Senior School 
Website – Education – TRJ 
Website – Education – Diverse 
Learning 

CORE INFORMATION 

Attendance Matters Late arrivals, Absences, Early 
Departures, Illness, Unexplained 
Absences and Parental Absences 

SEQTA Engage -  

Behaviour Ethos & Policies, Notifications & 
Consequences, Reporting Procedures, 
Prohibited Items, Electronic, Digital 
Media & Mobile Phones and Uniform 
Matters 

SEQTA Engage -  

Curriculum & 
Classroom Conduct 

Due Date Policy, Additional Schooling 
and Homework, Assignments, 
Assessments, Exams 

SEQTA Engage -  

Daily Expectations To and from school and during school 
hours 

SQTA Engage 

Information Technology Laptop Program 
Policy & Responsibilities 

Website – Enrolments – Laptop 
Program 
SEQTA Engage -  

Temple Life Academic, Assembly, Performing Arts, 
Private Tuition, Sports, Extra Curricular 
Activities, Mission and School Services 
and Awards 

Website – Activities  
SEQTA Engage -  

 

 

https://www.tcc.sa.edu.au/templechristiancollege-mile-end-contact-us
https://www.tcc.sa.edu.au/templechristiancollege-mile-end-school-life/calendar-of-events-term-dates
https://www.tcc.sa.edu.au/templechristiancollege-mile-end-about-us/vision-mission-values
https://www.tcc.sa.edu.au/templechristiancollege-mile-end-school-life/uniforms
https://www.tcc.sa.edu.au/templechristiancollege-mile-end-school-life/school-policies
https://www.tcc.sa.edu.au/templechristiancollege-mile-end-education/year-7
https://www.tcc.sa.edu.au/templechristiancollege-mile-end-education
https://www.tcc.sa.edu.au/templechristiancollege-mile-end-education/senior-school-curriculum
https://www.tcc.sa.edu.au/templechristiancollege-mile-end-education/the-rite-journey
https://www.tcc.sa.edu.au/templechristiancollege-mile-end-school-life/calendar-of-events-term-dates
https://www.tcc.sa.edu.au/templechristiancollege-mile-end-school-life/calendar-of-events-term-dates
https://www.tcc.sa.edu.au/templechristiancollege-mile-end-enrolments/laptop-program
https://www.tcc.sa.edu.au/templechristiancollege-mile-end-enrolments/laptop-program
https://www.tcc.sa.edu.au/templechristiancollege-mile-end-activities
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Student Services 

 
 
BORROWED BOOK RETURNS 
 
Students are issued subject textbooks and are responsible for the book until it is returned. Students are 
not to swap or loan books. 
 
At the end of Term 3, parents will receive a list of Hire Books currently on loan to their child. This is not an 
invoice but rather a means for parents to be able to encourage their child to do an early check of borrowed 
books they have. Students must return all of their borrowed books by the last day of their respective year 
level exams. 
 
Students will receive an updated copy of the list shortly before exams. It is up to students to speak to 
library staff if there is a query before the RETURNS DATE so that the matter can be thoroughly 
investigated. 
 
Teachers of students in Years 7 to 9 will set return dates with their students for class collection. The last 
date for books to be returned by students in Year 7 to 9 is midday on the last day of exams which is the 
last day of attendance at school during the school day. 
 
Families going on holidays before the end of the school year should contact the teacher/librarian to make 
a firm arrangement for returning items belonging to the School. 
 
Students not returning to Temple Christian College Marion Middle School for the new school year are to 
return all items belonging to the school. 
 
It is the School’s position to recover outstanding stock where possible. However, preparation for the new 
school year must take priority once the stocktake is finalised. This may mean new stock has to be ordered 
to replace stock missing at stocktake. Once the School has placed an order for replacement stock it is 
committed to recovering costs. An invoice for outstanding borrowed Books carries a $10 non-refundable 
administration fee. 
 
Students wilfully damaging hire books will incur replacement cost together with consequences for their 
actions. 
 
 
SCHOOL LOCKERS 
 
All students are issued with a designated locker and a combination lock. This gives students a secure 
place to store items required for school. 
 
Students are required to protect their combination number and not give it out to other students. Students 
are required to keep their locker clean and in good order. They must not leave food and beverages in the 
locker for any length of time leading to soiling, offensive odour or infestation. 
 
The School has strict rules in place in regards to tampering with locks and lockers. Incidents of this nature 
may be viewed as a form of bullying, harassment, vandalism or attempted or actual theft. A rang of 
consequences is in place if students are found to be in breach of School Policy in relation to lockers and 
locks including the full cost of repairs or replacement of locks or lockers as a result of rough handling or 
malicious damage. These costs may be substantial and may be passed onto parents. 
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Student Services 

 
 
PRIVATE SCHOOL BUS 
 
The School Private Bus Service is managed on a day to day basis by the Administration Office Manager 
under the direction of the Principal. Buses run to the South via two bus routes.  
 
One direct to the Morphett Vale Sunrise Christian School and Noarlunga area and the other via Flagstaff 
Hill, Aberfoyle Park ending at Christies Beach. A ten-trip ticket costing $20 is available for purchase from 
the Administration Office. 
 
Please check the Administration Office for timetable and routes. 
 
 
STUDENT HEALTH, WELFARE & SAFETY 
 
Information relating to the care and management of Student Health, Welfare and Safety can be located via 
the Campus Website located within the School Policies page. Outlined below is a brief summary of some 
of the key information: 
 
Medical Information 
 
It is imperative that Parents keep the following information up to date: 

• Parent and emergency persons contact details 
• Medical Management Plans for student with ongoing medical conditions 
• Medication the student is taking even if it is not being taken at school. 

First aid – The First Aid facility is located at the Administration Office and is fully stocked to prescribed 
standards for School First Aid Room facilities and offer practical rest aids to ensure students are able to 
recuperate. 
 
It is to be noted that it is not for school staff to diagnose ailments of injury. General First Aid is 
administered and if further attention is required, parents will be contacted. The Administration Office staff 
are responsible for the overall management of Health & First Aid and hold a Senior First Aid Certificate. 
 
All teachers also hold First Aid or Senior First Aid Certifications. 
 
 
Students wellbeing – Parents are asked to investigate claims of illness before a student leaves home in 
the morning if reported. It is not appropriate to send a student to school who has been vomiting or has 
noticeable symptoms for other illnesses or viruses. 
 
It a student becomes unwill or is injured at school; they are to report to the Administration Office. A staff 
member of fellow student is able report a matter to the Administration Office. The Administration office 
member will work with the student to determine the appropriate course of action. 
 
Generally, students who are not feeling well are given up to 30 minutes’ rest time in the Frist Aid Room. If 
they feel better, they will return to class. If there is no improvement, parents will be contacted to collect 
their child from school as soon as possible for further monitoring or medical attention. 
 
Students who are injured will have the injury checked and either treated as per the standard first aid 
course of action and return to class or, if necessary, parents will be contacted. In an emergency, an 
ambulance will be called and the School Emergency Response Procedure implemented. 
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Student Services 

 
 
Medical conditions – Parents provide medical information to the school on enrolment which is entered 
onto the School database. This information is provided to teaching staff along with a general first aid kit 
and when required, individual student medication, when taking students off campus. 
 
In the event of an emergency and the attendance of emergency services personnel, the most recent 
medical information supplied by parents will be photocopied and supplied. 
 
An annual Medical Management Plan and, where appropriate, an Emergency Action Plan should be in 
place for all students with ongoing medical conditions. Information provided by parents at the time of 
enrolment may be cross-referenced at various times and parent may be contacted in order to provide 
clarity or updated information. Parents should keep a copy of any medical documents forwarded to the 
school for reference. 
 
Transportation of student who are unwell – Parents will be asked to collect or make arrangements for 
collection of students who become ill or who are injured whilst at school. It is not appropriate nor ethical to 
release students to travel on Public Transport as this transfers Duty of Care of the student from the School 
to bus, tram or train drivers and members of the public. 
 
Head injuries – Head injuries are always treated as serious. Parents will be notified. Appropriate first aid 
measures will be put in place and the student observed until it is safe for them to return to normal classes 
or until they are collected from school. In the event of head trauma of a more serious nature the school 
may act to call an ambulance. 
 
Parent action plan for sickness or injury – Parents are asked to have a plan of action in the event their 
child becomes ill or is injured and has to be collected from school. This is especially important for parents 
who work outside the home or who might live some distance away and not have access to a car during 
the day time.  
 
The School has a firm Duty of Care policy. Students in Years 7 to 9 will not be released to travel on public 
transport during the course of the school day if they are ill or injured. 
 
School emergency response procedure – It is the School’s position to always act in the best interest of 
our students. In the event of an emergency, School Staff will use their best judgement to take appropriate 
actions. Every attempt will be made to contact the parent or emergency contact provided.  
 
The School has a duty of care to ensure that medical emergency services are provided to a student in the 
event a student becomes ill or injured at school and where supervising staff deem this course of action is 
necessary. 
 
In an emergency, emergency services will be called first and once the School Emergency Response 
Procedures are in place, a staff member will contact the Principal (or his delegate) and Parent (or the 
Parent’s delegated emergency contact).  The Principal or his delegate acting in the best interest of the 
student, may make a decision for an ambulance to be called and the student transported to hospital to be 
placed in the care of the Hospital Registrar until parents or emergency delegates can be contacted. 
 
Student accident cover – Each year the School takes out a Student Accident Protection Plan for all 
students. If a student becomes suddenly ill or is injured at school which necessitates emergency services, 
ambulance attendance and transport is covered by the School Ambulance Policy. 
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Student Services 

 
 
Medication at School 
 
Parents are to advise the school of any medical condition and medication a student takes even if it is 
taken at home only. All medication is to be kept in the Administration Office. In the case of an emergency, 
the ambulance officer will quickly need to ascertain if the student is taking any medication. 
 
The First Aid Room has a lockable cupboard in which it keeps student medication. Individually named 
containers are set up to ensure quick and accurate access. 
 
All medication is to be brough to the Administration Office in a named container with a letter of 
authorisation. Medication should always be presented in its original packaging that describes the contents.  
Under no circumstances is across the counter or prescribed medication to be found in a student’s 
possession. Students are not permitted to carry on their person, in their school bag or leave in their locker, 
any medication including paracetamol-based medication. Under NO circumstances should a student offer 
medication to another student.  
 
Paracetamol - The School First Aid facility keeps a supply of Paracetamol. Students are to request 
assistance from the Administration Office if there is a need for the administration of paracetamol during 
the school day. Office staff will check that the relevant consent form is signed before administering 
Paracetamol. Issue will be recorded. 
 
STUDENT HEALTH, WELFARE & SAFETY 
 
Nut free policy - The School is a ‘Nut Free’ School due to its proximity to Sunrise Christian School which 
has this strong focus for primary school students. This policy has been developed to care for students 
within the whole school community who have severe peanut/nut allergies, meaning exposure to nuts can 
trigger a potentially life-threatening life reaction. 
 
While it is impractical to eliminate nuts or nut products entirely from an environment where foods are 
prepared and consumer, the School has undertaken to provide the safest environment possible. 
 
All students are asked to refrain from bringing food know to contain nuts to school, and to dispose of wrapper 
and participle in good hygiene practices after eating. 
 
Healthy choices - The School is well aware of social issues surrounding health, diet and exercise and is 
proactive in encouraging students to be involved in school programs. In Years 7 to 9, a healthy and well-
balanced lifestyle is promoted through compulsory Physical Education lessons with Health being 
incorporated into Physical Education in Year 8 and a focus on Nutrition and Lifestyle in Year 9. 
 
Elective subjects such as Home Economics, also have a strong focus on physical and mental health and 
well-being for students across the human life-cycle. 
 
The School Christian Living Program explores serval topic related to teenage health and well-being offering 
students insights into the complexities of modern living and giving sound principles on living well. 
 
Student are encouraged to be active during break times and to get involved in extra-curricular activities such 
as athletics, sport or dance. Students and parents are asked to consider the impact diet and nutrition have 
on the ability to concentrate and function in general. 
 
Parents are asked to contact the Administration Office, Care Group teacher or Chaplain should there be 
any concerns with lifestyle or eating choices. 
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Student Services 

 
 
 
Hot weather, hats, sunscreen - The wearing of hats is compulsory whenever students are outdoors in 
terms 1 and 4 and at the discretion of teaching staff on warm, sunny days in terms 2 and 3.  There is no 
early dismissal on very hot days as classrooms are temperature controlled and measures are taken to 
ensure students are able to remain in air-conditioned areas during hot weather. School leadership will 
determine if PE lessons need to be held on campus due to hot weather.   Students should bring their own 
personal roll on sunscreen. Sunscreen is available for outdoor PE lessons from the PE teacher. 
 

Footwear policy - Footwear must be consistent with School Uniform Policy. The School has developed the 
Footwear Policy to ensure students are adequately protected as they go about their daily routine at school. 
This is particularly necessary for manual arts subjects and PE subjects. PE footwear requirements are 
designed to give students the support their feet need whilst undertaking sports both in lesson and individual 
or team competition. 
 
A Uniform Infringement consequence is issued. This is a lunchtime detention for each breach of the School 
Uniform Policy. Students with incorrect footwear may be required to undertake lessons in the Focus Room 
for the day. 
 
Manual arts, laboratories, sports equipment and plant - Students must follow all directions in regards to 
the use of all school equipment, machinery, power and hand tool and the correct application of safety 
equipment. Students are well-advised and regularly reminded of protocols to be observed for their own 
safety and for the safety of others.  
 
Students are not permitted to operate machinery or power tools without authorisation and supervision. 
Significant consequences are applied especially where injury or damage occurs. 
 
Maintenance and site works - Students must observe all directions given by staff pertaining to safety when 
Maintenance Staff or Contractors are working within the school. Students must also observe any physical 
signs, barriers or other measures taken which indicate an area is out of bounds.  
 
 
Prohibited & unlawful items - We are a community of people who are committed to the health and well-
being of all of its members. The School promotes an environment which is safe and enjoyable for staff and 
students alike. 
 
Students found to be engaged in or involved with the distribution of items on the Prohibited Substances 
and Materials list or are involved in the use, supply or transmission of unlawful materials in any form will 
be subject to a range of consequences or sanctions. Police will be contacted for any breaches of the law.   
 

Prohibited Substances are including but not limited to the following: 
• Chewing Gum 
• Pressure Pack Products 
• Energy and Cola-based Drinks 
• Tobacco & Cigarettes 
• Alcohol 
• Illegal Substances and Prescription Medicines 
• Drug Paraphernalia 
• Inappropriate or Indecent Material 

 
Any object which could be classed as dangerous and inappropriate will be confiscated. Police may be 
notified. Parents will be notified. 
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Student Services  

 
           
 
ATTENDANCE POLICY 
 
Shared responsibility - Temple Christian College is bound by School Attendance Protocols set by the 
Federal and State Governments and works, in partnership, as a member school of AISSA (Australian 
Independent Schools of South Australia) and CSA (Christian Schools Association). Staff partner with 
parents in the education and development of each child. Administration and communication are key 
factors in this partnership.  
 
The School and Parents, whose children are enrolled in our School, are equally responsible to ensure the 
protocols surrounding attendance, engagement and communication are upheld. 
 
Attendance - Compulsory school age means that children must be enrolled in and attending school from 
when they turn 6 until they turn 16. Compulsory education age means that students aged 16 must be in an 
approved learning program* until they turn 17.  
*SACE/VET/TAFE 
 
Students enrolled at Temple Christian College are expected to attend every school day including 
recreational and school team building and fundraising days. A Student Free Day is allocated during the 
Royal Adelaide Show to allow students the opportunity to attend and coincides with a Staff Team Building 
Day. Parents will be advised in writing of additional Student Free Days via the School Newsletter and on 
the School Website. 
 
Reference - https://www.sa.gov.au/topics/education-and-learning/schools/school-life/attendance-at-school 
 
Absenteeism - What conditions are deemed acceptable for a student to be absent from school? The 
following are deemed as ‘Approved Absence’: 

• A child is too sick to leave the house. This covers 2 days without a Medical Certificate 
• A child has an infectious illness such as gastroenteritis, chicken pox, influenza 
• A child needs to attend medical or dental appointments that could not be made out of school 

hours 
• A genuine reason that prevents the child attending school – for example bereavement  
• An exemption has been granted by the School - for example holidays during school time 
• A child has been sent home or suspended from school for disciplinary reasons. 

Medical certificate - Parents should be aware of the academic consequence if students are absent from 
lessons and a Medical Certificate has not been submitted or an extension/exemption granted. A Doctor’s 
Certificate is required for an absence of 3 school days. Parents will be asked to provide a Doctor’s Letter if 
students frequently arrive late or leave early due to medical matters resulting in missing lessons.  
 
Medical letter - ongoing illness - The health and well-being of our students is of paramount importance.  
Medical absence can be for diagnosed physical illness or for mental health reasons.  
Parents should seek medical assistance for their child when concerns first arise to ensure diagnosis is 
made and treatment, if required, commenced. Parents should advise the School as a matter of priority that 
treatment is being undertaken and advise of any medication being taken whether at school or at home.   
 
 
 

https://www.sa.gov.au/topics/education-and-learning/schools/school-life/attendance-at-school
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Medical letter - ongoing illness - If ill health is likely to impact attendance, the supervising Doctor will 
provide a Medical Letter on request from the parent to advise of possible or probable short or long-term 
impact on attendance. The School will seek to work with students in association with parents and the 
supervising Doctor to minimise impact on learning. 
 
Importantly, students should remain engaged within the school community during an extended period of 
absence as social cohesion ensures an easier transition back into school life as health improves. During 
this period, the Student Mentors may be a source of encouragement for your child. 
 
Exemption from school - Parents are to request an Exemption from School for the purposes of a holiday 
or other non-medical absence before the date of the absence.    

• Up to 5 school days – in writing to the Assistant Principal, Head of Middle School via SMS or 
email. 

• Up to 20 school days – in writing to the Principal. This can be by email or letter. 
• More than 20 school days – please contact the Administration Office to obtain an Exemption from 

School form. This is to be filled out and returned to the School before the departure date. 

 
ATTENDANCE ADMINISTRATION 
 
The school roll - The School Roll is a legal record of attendance. The School uses an integrated 
electronic attendance system called SEQTA which is a centralised data collection system. The eRoll is 
coded. Type, reason, medical certificates, approved absences, late arrival/early dismissal, exemptions 
and other relevant notes are entered on the student attendance record. Care Group Teachers enter the 
morning roll in Care Group each morning and Teaching staff enter attendance at the commencement of 
subject lessons throughout the day. The Office staff enter absentees as advised by parents, late arrivals 
and early departures, resolve Roll discrepancies and follow up non-attendance.  
 
The School makes every effort to maintain the School Roll truthfully and accurately. The School Roll is 
audited by Government Agencies at various times during the school year. Importantly, parents are 
responsible for reporting absenteeism and providing documentation to support legitimacy of absence 
where required or requested. It is important to note: 

• Unresolved absences cannot be left against a student’s name 
• Unresolved absences may be viewed as a truancy matter and an after school detention raised.  
• If this occurs, Parents will be able to resolve the ASD by contacting the Assistant Principal, Head 

of Middle School, and resolving the absence. 

Parents/Carers may be requested to attend a meeting with the Principal or his delegate if 
1) a student is absent for 5 school days in a Term 
2) a student has ongoing unexplained or unauthorised absences 
3) a student is truant from school 
4) a student is habitually late to school.   

 
Difficulties with attendance - There are many varied reasons and situations that arise which can cause 
concern and which may impact on a student’s attendance. It is always the School’s desire to work with 
parents and students to resolve difficult attendance matters. Please contact the Assistant Principal, Head 
of Middle School as a matter of priority to discuss any matters which may affect a student’s attendance at 
school. 
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ABSENCES 
 
Reporting illness - On Day 3 of an absence, a Doctor’s Certificate must be obtained and the School 
contacted if further absences will occur. This one Certificate will cover a reasonable period of time 
depending on the reason for absence. The Doctor’s Certificate is to be handed to the Administration Office 
when the student returns to School. If no explanation is forthcoming to resolve an Unresolved Absence, 
the absence may be treated as truancy.  
 
Where ongoing absenteeism which is not of a substantiated medical nature becomes a concern, parents 
will be contacted to attend an interview with the Assistant Principal, Head of Middle School Development. 
 
Absence - assignment due date - If a student becomes ill just prior to a due date for an assignment or 
on a due date of an assignment, a parent should contact the school as early as possible. It is the subject 
teacher’s prerogative to negotiate an extension or be prepared to accept work under other circumstances.  
  
Absence – examination period - Illness on a day of an exam should be reported as early as possible on 
the day of the exam.  A Doctor’s Certificate is to be forwarded as a matter of urgency and by midday on 
the last day of the Year level exams. An electronic copy sent via MMS to the school using the SMS 
number is sufficient. U/G (ungraded) will be recorded which will not affect outcomes for the student.   
The consequence of failing to follow the above processes will result in a zero grade being given which 
may affect the final result.  
 
Family reasons - The School is able to approve an absence due to family matters for justifiable reasons. 
In order for this to be authorised a brief account of the circumstances is required. A parent may prefer to 
speak directly to the Administration Office staff or email the Assistant Principal, Head of Middle School 
who will verify an explanation has been provided. 
 
All absences not covered under short-term illness and a Doctor’s Certificate are covered by an Exemption 
from School which is authorised by School Leadership. The School is to be advised in writing prior to the 
event and with time enough to advise teaching staff. If a student is to be absent for any reason, including 
medical, for more than 20 school days an Exemption Form must be obtained from the School 
Administration Office. This is to be returned to the School as soon as possible before the Exemption 
period commences. The Principal will submit the Form to the Government body and will forward a written 
consent to you for your records.   
 
There may be opportunity for students to receive and submit work via email but this is not always practical 
or possible. It is up to the student to speak with each of their teachers in regards to school work and 
assignments.  
 
Absence of parents - The Office is to be advised if parents are away from home. Emergency contact 
details for parents and for those responsible for the students in the absence of their parents are to be 
provided. Parents are advised against leaving students without adult supervision. 
 
Other forms of absence - Please contact the Administration Office to discuss other forms of absence and 
school protocol. A Doctor’s Letter should be obtained as soon as possible if a health issue is likely to 
impact attendance over a period of time. 
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STUDENT ACCOUNTABILITY 
 
Duty of care - In the event of an emergency situation, it is of the utmost importance that the school is able 
to account for students effectively and in a time- efficient manner. Punctuality to school, to Care Group 
and to all classes is to be achieved by all students in order to accommodate processes surrounding 
student accountability, attendance and welfare and also as a matter of respect and courtesy to the School, 
to Staff and to fellow students.    
 
Students attend all lessons according to their timetable or events stipulated by the School on a school 
day. Each student arrives to all lessons being fully equipped to actively engage in the set activities for 
each class. This extends to laptops being fully charged.  
 
Senior students are to be fully engaged in the life of the School supporting special events and House and 
Care Group days and activities. School events override the individual timetable. Students who have 
Private Tuition Lessons or other approved activities that run into Care Group must sign in at the Office. 
Students arriving late to school are to sign in at the office and proceed to Care Group or the Lesson in 
session. 
 
Students leaving before the 3:20pm bell must sign out at the Administration Office and leave campus 
immediately. Students needing to leave classrooms must request authorisation from their teacher and 
return in a timely manner. Students must advise their teacher if they have a pre-arranged meeting with the 
Student Mentor, private tuition lesson, rehearsal or other commitment during a timetabled lesson. 
Students are to report to the Administration Office if they cannot find their class, are injured or become ill, 
or if there is an upset which necessitates them being out of class.  
 
A range of consequences is in place for students who are in breach of any aspect of personal 
accountability in regards to school expectations.   
 
Lateness - Lateness, for whatever reason, is a form of absence and is counted as such as part of the 
percentile of attendance for the school day. It is not appropriate for students to be late to school without 
good reason. If parents drive their child/children to school, we ask parents to be mindful of dropping their 
child/children off by 8:35am to ensure they have time to go to lockers and prepare for class. 
 
If a student faces significant issues with arriving to school on time due to distance travelled from out-lying 
rural districts with limited transport options please contact the Assistant Principal, Head of Middle School 
to discuss. Sleeping in is not considered a viable reason for ongoing lateness.       
 
Public transport issues will not be regarded as a viable reason for ongoing lateness. Students must 
investigate schedules and routes that will result in being at school well before the morning bell.  
If a claim is made that the student has a health issue which is affecting attendance, a Doctor’s Letter will 
be requested for the student file. Parents may be contacted to attend a meeting with the Assistant 
Principal, Head of Middle School for a more in-depth discussion.  
 
Early departure - Early departure from school should only be for medical reasons or for urgent family 
matters. As much as possible and to avoid disruption to classes, students are to be picked up at the 
change of subject class, at recess or lunchtime (bell times are listed in this Handbook. It is preferred that 
students in Years 7 to 9 are collected from School if being released during school hours. ID may be 
required if someone other than parents are collecting a student from school. 
 
Parents are asked to make arrangements with the child before they leave for school. The office staff will 
deliver messages to students which are received before 1:30pm. Parents may advise of early dismissal 
via phone which will be entered onto the subject roll and viewed by the subject teacher. Alternatively, 
parents may write and present a note to the Administration Office which is to be shown to the subject 
teacher at the commencement of the lesson and again at the office when signing out.  
   



 RETURN TO CONTENTS              2022 PARENT ORIENTATION HANDBOOK                                    18 | P a g e  
 

Life at Temple - Students 
 

 
DAILY CURRICULUM ACTIVITES 
 
Timetable 

Timetabled lessons - Students are to attend all timetabled lessons arriving on time for each lesson. The 
daily lesson timetable will coincide with each student’s personal year level time table.  
 
Student daily routine - Punctuality is paramount to the good order of the School day. Students are to 
take responsibility for arriving to school on time. Ongoing lateness will be subject to measures within the 
School Attendance Policy and Behaviour Management Policy. Students should aim at being within the 
school grounds well before 8:45am in order to prepare for the day. 
Some important considerations: 
• The bell sounds at 8:45am at which time students move to their Care Group room. The final bell 

sounds at 3:20pm.  
• Early departure should only be for medical appointments and departure time should coincide with 

lesson change over, recess or lunchtime 
• The School is be notified if a student is to be dismissed during class time 
• For the purposes of a settled classroom and so no other student is disadvantaged, students are not 

permitted to leave a classroom if a test or oral presentation is in progress 
• PE lessons are often held off campus and recalling a student mid-lesson would be difficult 
• Students who are engaged in a practical lesson may be required to finalise their work and clean up 

their area before being dismissed.   

Parents/Carers should advise the School if they are experiencing any difficulties with their child not 
wanting to get up for school or not wanting to attend school. This behaviour can be a symptom of 
significant under-lying social and/or health matters. The School has strategies to assist with this and will 
offer support to both the student and parent/carers. 
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Student conduct – The Temple Christian College Mile End website provides all students and families 
with the policies, procedures and guidelines that form the foundation for student behaviour and conduct 
during their time at Temple Christian College.  Any enquiries regarding this information can be forwarded 
to the Assistant Principal. 
 
Homework - Homework is set as an extension of the work done in class. It may involve completing class 
work, preparing for a future lesson, reading, working on an ongoing assignment or project and may 
include revision and preparation for the examination period. At Temple Christian College we believe that 
students need to learn and develop excellent organisational and time management skills in order to 
establish beneficial habits for their schooling. Organised students tend to be less stressed, and far more 
successful in their schooling. A general guideline for homework is as follows: 
• Year 7 students are expected to do approximately 40 minutes to 1 hour each night 
• Year 8 students are expected to do approximately 1 hour to 1 hour and 20 minutes each night 
• Year 9 students are expected to do approximately 1 hour and 20 minutes to 1 hour and 40 minutes 

each night. 

Please note that this is a minimum requirement.  Conscientious students who are aiming for excellent 
results will generally find they are spending more than the minimum amount of time set on their homework 
tasks.  If you are concerned your child is spending too much time on their homework, please notify their 
subject teacher/s (and their Care Group teacher and/or Year Level Coordinator, if the pattern seems to 
extend across a range of subjects). 
 

Appropriate use of technology – At Temple Christian College we expect that all students will respect the 
technology available at all times.  
Some important considerations: 
• Students found to be viewing inappropriate material on the internet, or producing inappropriate 

material of their own may be banned from using the school computers/laptops for an indefinite period 
of time (as advised by School Leadership) 

• Similarly, students found to be creating, sending, ‘posting’, receiving, or disseminating inappropriate 
media (text, sound, pictures, etc.) via their mobile phone or other electronic devices will be held 
accountable by the school.  In such situations, Police are generally consulted and appropriate 
discipline applied 

• Plagiarism is a form of cheating and is taken very seriously at Temple Christian College.  Any students 
found to be plagiarising the intellectual property of another person, whether by copying and pasting 
written text from a website, or copying written text from a particular source (e.g. a novel, a magazine, 
an encyclopedia, another student’s book, etc.) without giving due credit to that source, will be dealt 
with severely. In most cases, the student found to have plagiarised will score ‘zero’ on the assessment 
task in question, and their act of plagiarism will be recorded on their permanent record.  They may 
also receive an After-School Detention or another form of disciplinary action, depending on the 
magnitude of the infraction and at the discretion of their class teacher (in consultation with a member 
of the Leadership Team). Parents will be notified of any plagiarism or cheating either involving or 
perpetrated by their child.  
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Task deadlines & due dates - students need to take responsibility for their learning, using class time and 
homework time effectively to complete their assessment tasks, and communicating with their teachers and 
parents if they are struggling to do so.  At Temple Christian College we believe that students also need to 
learn that in life we are held accountable for failing to meet our responsibilities. Regarding deadlines and 
due dates: 

• Students are given tasks with set criteria to be met and a set due date for the assignment 
• Some assignments may be set over a couple of nights of homework, and worked on in class time 
• Some assignments may be set over a period of a number of weeks.  In such cases, teachers 

should be checking students’ progress regularly and informing parents/caregivers via email or 
telephone, if students are falling behind, or if they have not submitted work. 

• Students may be required to participate in either a lunch time or after school catch-up session if 
they are falling behind in their work, or if they have failed to submit it.  This is particularly important 
for Senior School students, who could fail an entire subject and put their SACE in jeopardy by 
failing to hand in their work for assessment. 

Senior school work experience, line days & study periods – Information evenings and or digital 
information packs are provided to all students and families as students approach Year Levels 10 to 12. 
 
Academic – Academic competitions and challenges relevant to the year level are undertaken during the 
year across a number of faculties.  Debating teams are fielded for junior and senior teams in the inter-
school debating competition.  
 
Assembly – Assembly is held each Monday morning in the lesson before recess. All students attend. This 
is considered to be the most important gathering of the week. 
 
The worship team plays a pivotal role in the life of our school through assembly and all special events and 
occasions. Being a member of the worship team is seen as a significant service unto God for the benefit of 
the school community. Leading by example is important.  
 
A high level of commitment and dedication to the school ethos, rehearsals and performance schedules 
comes with being a member of the worship team. The worship team is comprised of on-stage worship 
leaders, singers and musicians and back stage sound, lighting, recording and setting up crew. 
 
SPORT AT TEMPLE  
 
Temple Christian College enters teams and individuals into a broad range of competition sporting events 
which includes, but is not limited to, individual and team sports, track and field, cross-country and water 
sports with participation at inter-school, local, state and national levels. 
 
There is a high expectation that, once a student makes a commitment to a team, they will fulfil their 
commitment. Students who do not attend practise sessions or team meetings without contacting their 
coach may find they lose their place in a team.  If students are absent from school and will not be 
participating in competition sport that day, parents are asked to include this information when advising of 
absence from school. If a student has made team selection but is to be withdrawn, prior notice should be 
given to the coach or to the PE Faculty Coordinator. 
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PERFORMING ARTS 
 
Students in middle school Drama work towards a major production in Term 4. This demands a significant 
commitment out of school hours, but the performance is always an anticipated and exciting part of the 
school calendar. 
 
PRIVATE TUITION  
 
Private tuition is available for voice, piano, drums and guitar and are held on a rotational timetable so 
students do not miss the same lesson each week. 
 
INTER-HOUSE EVENTS & CARNIVALS  
 
Each student is placed in a house. Inter-house events and carnivals are not student free days. Inter-house 
carnivals are team-building days. Students are able to participate as competitors, marshals or just simply 
being great encouragers from the side-lines. Points are awarded for both results and participation. The 
annual house trophy is presented at presentation night for the house accumulating the highest points.  
The first house competition is the inter-house swimming carnival held in the first week of the new school 
year. Inter-house athletics and cross-country carnivals are also held during term 1. 
 
ACTIVITIES 
 
Temple Christian College offers a broad range of experiences across the spectrum of school life which 
benefits students as they fully engage in the life of the school. 
 
Opening evening - Open evening is held every year during mid-Term 1. Open Evening showcases the 
life of the School and is an open event. Information will be forwarded to parents prior this annual event. 
Students complete a Task Sheet prior to Open Evening outlining their involvement. 
 
Open Evening is not a student-free day. A Roll is taken. All students must be accounted for as either 
present during the daytime, actively engaged in an official capacity in the evening or 
absent from Open Evening both day and night. During the daytime casual clothing is worn. Students pre-
organise to be involved for 2 hours assisting staff in setting up or are engaged in catering preparation or 
rehearsals. From 4:00pm onward ALL students on campus must be in full formal school uniform with 
blazer and correct footwear. During the evening many students are engaged as tour guides and in 
activities, classroom presentations, performances or catering. Students not involved in evening activities 
are not required to attend in the evening. 
 
Presentation night - Presentation Night is the most formal evening on the School Calendar signifying the 
end of the school year and celebrating the year that was. It is held in conjunction with the Sunrise 
Presentation Night on the Thursday of Week 8, Term 4. 
 
All students are required to attend Presentation Night wearing formal summer uniform with blazer. On 
Presentation Night we take the opportunity to: Recognise student achievement and present awards to the 
graduating students.  
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AWARDS  
 
A wide variety of School-based Awards are in place for students which recognises student effort across 
the broad range of school life. Merit Certificates are presented in Assembly each Term. Distinctions and 
High Distinctions are presented at Presentation Night. 
 
A sample of Awards which are presented on Presentation Night can include:  

• Awards for The Encouragers’, presented at all year levels 
• The Daniel Award – awarded to students displaying our motto ‘Pursuing Excellence for the glory 

of God’ at all year levels 
• CSI Award – bronze, silver, gold badge – is given in recognition to students who fulfil the 3 criteria 

in the life of the school and in the community – Character, Service, and Influence. This badge is 
given at progressive levels 

• Subject Prizes are awarded to senior students who achieve the highest results in their subject. 
• The Good Fellowship Award is awarded to our most outstanding student leader. 

 
CAMPS 
 
The School engages a professional company with experienced Outdoor Ed Leaders to organise Camps and 
to work with our teaching staff to instruct and assist our students.  The Home Class Teacher is able to 
discuss health, dietary, mobility or other special requirements or needs with parents.  
 
Camps are age and stage-of-life appropriate with activities being considered to be in the low-level degree 
of difficulty range. Students, overwhelmingly, return from camp having made new friends, great memories 
and with a good report. A wide range of activities and experiences are on offer across all year levels. The 
Year 9 Camp is a significant event in The Rite Journey program undertaken by all Year 9 students. 
 
STUDENT LEADERSHIP 
 
Student service council – Students from all Year Levels are nominated as SSC members. SSC 
members are engaged in various service areas within the School and community.   
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CHRISTIAN LIFE & MISSIONS 
 
It is a privilege at Temple Christian College to be involved in the education of young people and also in 
their spiritual formation. Our desire is that Temple students have an opportunity to nurture their faith in an 
honest and supportive environment, and in doing so, develop a robust trust in God that will last a lifetime.  
 
Through all that we do we want to encourage students to find their place, their identity and their sense of 
meaning, purpose and mission in the grand unfolding story of God. Our hope is that their time at Temple 
will help them to develop skills, talents, understanding and experiences that will enable them to go out into 
the world and create culture that reflects the Kingdom of God “on earth as it is in Heaven”.  
 
A significant part of this vision is to provide opportunity for students to experience local outreach and 
short-term mission trips.  Such participation shapes the lives of our students as they learn more about 
themselves, the needs of our world and how they can participate in God’s mission.  
 
We are also committed to fund-raising for a number of different projects the school is involved in and we 
are incredibly proud of the generosity within our school community. What an honour it is to serve God, and 
to live for a cause so much bigger than ourselves! 
 
 
MISSION POSSIBLE 
 
Mission Possible is the Missions Program. Each Term is dedicated to fund-raising for particular Missions 
supported by the School. 
 

Term 1 - Sunrise Bethel Christian School 
Term 2 – Cambodia Missions  
Term 3 – World Vision 
Term 4 – Local Mission and Outreaches   
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We trust you will enjoy being a parent/carer within our community and we invite you to take advantage of 
the many invitations and opportunities that will be afforded you over the coming years. Our School 
Community is comprised of a wonderful mix of staff, families and friends who bring a well-rounded and 
well-grounded sense of togetherness. We are also blessed to have Old Scholars returning as both staff 
and parents of 2nd Gen students adding to the sense of a shared history. Together we are being woven 
into a rich and diverse tapestry by the Father’s good hand. 

Your support of the School can have a positive impact on your child and the way they view school life. 
There is a range of opportunities for participation and involvement which, while serving a practical 
purpose, also has some added benefits for you such as getting to know staff, other parents and your 
child’s school friends. This will also enable you to gain a greater insight into daily school life. 

 

THE TEMPLE CHRISTIAN COLLEGE WEBSITE 
 

The Temple Christian College MARION Middle School Website has been specifically developed to be an 
active and timely source of information for the local Temple Community. Important information regarding 
upcoming events are regularly updated and featured on the campus home page as well as important term 
dates and events. 
 

THE TEMPLE COMMUNITY 
 

The Temple Christian College Community is rich in events and opportunities for families to connect with 
the life of the school. The Communities Campus website menu tab contains valuable information relating 
to a number of key areas whereby parents/caregivers can take an active role in the life of the school 
including: 

• School Events and Fundraising Opportunities 
• Parent Prayer Groups and Breakfast 
• Parents & Friends Committee 
• Volunteering Opportunities 

 
 

SCHOOL FEES- Mile End Campus – Year 10 to 12 
 

Information relating to School Fees is available on the Fee Information Campus website via the 
Enrolments menu tab. Any enquiries relating to School Fees during the year can be directed to the 
Finance Office during school hours. 

 
SCHOOL EVENTS 
 
Meet the Teacher Night – Held early during Term 1 of each new school year, Parents are invited to meet 
with the Middle School Teachers to hear about the year’s plans. 
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At Temple Christian College, our Behaviour Management System seeks to apply the same principles of 
love, honour, dignity, respect and grace that we apply to all other aspects of our relationships with our 
students.  
 
Our staff and students are called to model Christ-likeness in their relationships with each other and the 
way we go about our daily lives. We choose this model, not only because we are a Christian Community 
and School, but because we believe this is the right way for everyone to function within our society. 
 
God’s great commandment to us is that we love one another as He first loved us and that this should be 
the basis for the way we live, interact and serve one another.  
 
Secondary school years are fraught with many challenges and learning curves but together, as the school 
community, we bring to the life of our teenagers, established foundations in Christ and sure boundaries 
based in the Word of God. In this way we give them the best opportunity to search out the right pathways, 
make the right choices and find clear direction for their lives. 
 
In my role as Assistant Principal, Head of Middle School it is my privilege to work with students as they 
work through challenging behaviours and learn valuable life skills. Working through situations, guiding 
staff and problem-solving on a myriad of different fronts is a key component of this office. Even when a 
student is going through a tough time, they are learning many valuable lessons turning behaviour 
challenges into positive learning experience. 
 
Being an extension of the family is a vital aspect of the ethos of the School but, to enable us to fulfil this 
aspect of our ‘calling’, it is necessary for there to exist a supportive relationship between home and the 
school. Being a united team gives your child, our student, an underlying sense of everyone moving 
forward together. I cannot emphasise enough the need for open and strong communication lines between 
home and school.   
 
I’d also like to highlight the need for parents to have knowledge of and be supportive of school procedures 
and processes and encourage everyone to take as many opportunities as possible to take advantage of 
additional support material located within the Mile End Campus website (School Policies). 
 
The School considers each student as being responsible for their behaviour and therefore the 
consequences. During this process, we appreciate that there may be situations whereby as a parent or 
guardian you may have issues or concerns that you wish to discuss with someone at the school. We have 
provided the following information to assist you. 
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Who to contact? 
Our goal at all times, is to resolve all challenges that your child might be facing at school, to the best of our 
ability, which usually follows an order of procedure involving the Subject Teacher first and then: 

• Care Group Teacher 
• Year Level Coordinator 
• Assistant Principal – Head of Middle School 
• Principal 

 
The Subject Teacher is the first point of reference for parents wishing to discuss subject-related matters 
and classroom behaviour concerns.   
 
The Care Group Teacher liaises with teaching staff, is responsible for Pastoral Care and is the first point 
of reference for parents in regards to general matters relating to their child. 
 
The Year Level Coordinator oversees a Year level and works under the leadership of the Assistant 
Principal, Head of Middle School and with teaching staff in regards to student wellbeing and behaviour 
management pertaining to that year.  
 
The Assistant Principal, Head of Middle School is responsible for the overall management of student 
wellbeing and development and for implementing the School’s Behaviour Management Procedures and 
Strategies. 
 
The Principal, together with his Leadership Team, is responsible for developing Policy and overseeing 
the successful engagement of the School’s Behaviour Management Policy and Procedures. 

 
A GRADUATED RESPONSE 
 
The School responds to behavioural matters with graduated action considering each situation as it arises 
and considering past behaviours when establishing consequences. 
 
Students are encouraged to accept a greater level of responsibility for their behaviour by being aware of: 
classroom rules as set out in the School Planner, and the teacher’s expectations for behaviour in a class 
setting.  
 
A graduated response to a student’s behaviour may take on a number of tiers. Details of these levels are 
outline within the School Planner. 
 
 
NOTIFICATIONS & CONSEQUENCES 
 
 
Temple Christian College uses SEQTA, an electronic reporting system, to communicate both positive and 
negative notes and behaviour matters covering a range of issues. 
 
A negative report sets in motion a detention consequence. Negative Reports extend to but are not limited 
to behavior, organisational or homework challenges, uniform and before and after school travel. 
 
Students are well advised on all matters before detentions are issued.  
 
Parents are advised of actions and consequences. 
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NOTIFICATIONS & CONSEQUENCES  



 RETURN TO CONTENTS              2022 PARENT ORIENTATION HANDBOOK                                    28 | P a g e  
 

Transport & Traffic Guidelines 
 

 
 

SAFETY FIRST 
It is the responsibility of both the school and parents to ensure that students are kept safe when walking 
near and through the traffic before and after school. As the Marion Middle School is located within two 
major roads (Sturt and Marion) it is important that caution and safety is paramount at all times that staff, 
students and parents are travelling to and from the school. 

DROP OFF ZONES 
Parents are encouraged to use the official drop off zone which enters via the Sturt Road entry and exit via 
Marion Road. 

LOCAL COUNCIL RESTRICTIONS 
    
Parking restrictions are imposed by Council at and near schools to ensure a safer environment for all 
children and to optimise traffic safety and movement including the following: 

 
No Parking Zones – these are usually located in the surrounding streets of most 
schools. No parking zones allow for the immediate pick up and drop off of students and 
other passengers. Two rules apply 

Rule one - The two-minute rule - The vehicle can only remain in the zone for two 
minutes. A time limit longer than two minutes may apply, but only when the sign displays 
a time limit. 

Rule two - The three-metre rule - If leaving the vehicle to load or unload, the driver must 
remain within three metres of the vehicle. Note: drop off/pick up times on signs may vary. 

 
 

 

No stopping zones - are not to be used at any 
time for stopping, parking, dropping off or picking 
up students or other passengers. No stopping 
zones are designated by signs and/ or a 
continuous yellow line marked on the edge of the 
road. They are located near schools for student 
and driver safety. 

 

Double parking - a driver commits an offence by stopping a vehicle on a road when another vehicle is 
parked between the driver and the kerb.  
 
Not parallel parked - a driver commits an offence when stopping a vehicle on the road when both 
passenger side wheels are not as near to the kerb as possible. 
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Transport & Traffic Guidelines 
 

 
 
 
 

 
Bus Zones - are for public 
buses. The driver of a private 
vehicle cannot stop in a bus 
zone at anytime 
 
 
 
 

 
 
 
Disabled Zones - are for people displaying a current disability permit on 
their vehicle. Drivers not entitled to use these zones will be fined. 
 
 
 
 
 

 
 
Bicycle lanes and clearways - these zones are prohibited for stopping as indicated 
on the signs. Where times are displayed on the signs, stopping is only permitted before 
or after the specified period. Where no times are displayed, stopping or parking is 
prohibited at all times. Beware - when in operation these zones carry one of the highest 
penalties for a parking offence. 

 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Speed in school zones - drivers must 
slow their vehicles to 25 km/h in a 
school zone when a child is present. 
 



MILE END CAMPUS 
2 Henley Beach Road

Mile End, South Australia 5031
Phone 08 8405 0900

 
Email admin@tcc.sa.edu.au

www.tcc.sa.edu.au

 
 

PARALOWIE CAMPUS 
17 Countess Street

Paralowie, South Australia 5108
Phone 08 8256 9600

MARION MIDDLE SCHOOL
286 Sturt Road

Marion, South Australia 5043
Phone 08 8465 6004
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